
• accompany and assist the class teacher with 
playground duty, sports supervision and other 
regular duties which teachers undertake; 

• complete the Student Daily Attendance Form 
(Appendix L) 

• assist with school choral and instrumental groups 
and any other activities related to music 
education. 

Students should at all times act in a courteous, and 
co-operative way, recognising that their more 
experienced colleagues in the school can give 
valuable advice and assistance. They should 
remember that the ethics of the profession that they 
are hoping to enter require of them 
loyalty to the school, its policy, its principal and staff 
and,  
above all, a concern for the best interests of the 
pupils they teach. Their speech, deportment and 
dress should set good standards for their pupils, and 
they will observe strict punctuality. 
 
It is important for students to recognise that they are 
guests in the school for short periods, and that the 
responsibility for the educational development of the 
pupils rests with the principal and the staff. Students 
should therefore observe the wishes of class 
teachers with regard to the teaching programs and 
methods, and gain prior approval for any variations or 
innovations they may wish to introduce. They should 
strictly follow school policy with regard to the use of 
school amenities, material and equipment and be 
scrupulous about the return of any borrowed items. 
Courtesy and consideration should guide the 
students' relationships with school staff. 
 
8.  Assessment 
 
In addition to assessment of teaching capabilities this 
Unit of Study requires students to complete a 
professional experience reflective journal (see 
Appendix I). This journal requires an entry every 
week of at least half an A4 page. It is to be handed 
into the Academic Professional Experience Co-
ordinators at the conclusion of the teaching practice. 
The final professional experience report will not be 
issued to students until the professional experience 
reflective journal is submitted. Recommended 
reading for completing the professional experience 
reflective journal can be found on the WebCT site or 
on pages 160-166 in the following text that is 
available in the SCM library.  
 
Groundwater-Smith, S., Ewing, R., & Le Cornu, R., 
(2003). Teaching Challenges and Dilemmas (2nd 
Ed.). Southbank, Vic: Thomson.  
 
9. Professional Experience Regulations Grading 
 
• Practicum 3 will be graded on a High Distinction/ 

Distinction/ Credit/ Pass/Fail scale. 
• The initial assessment of the student is to be 

made by the Conservatorium supervisor in 
consultation with the class teacher. The final 
grade will be determined by a meeting of the 
Conservatorium supervisors. 

• Grades of Fail, Distinction or High Distinction will 
be awarded only after consultation with the 
Professional Experience Coordinators who may 
organise a special supervisory visit to confirm the 
grade. 

• As well as a formal evaluation at the end of each 
professional experience, students who are 
assessed to be at risk of a Fail grade will 
normally be provided with an Interim Practicum 
Report by the end of the fourth week of this 
professional experience. The Conservatorium 
retains the right to Fail students who have not 
received this Interim Report.  
 
student who has been awarded a Fail grade for 
professional experience would do well to 
consider his/her future as a teacher. A meeting 
with the Chair of Music Education should be 
given a priority at this time. 

• A student who fails a professional experience 
course unit will not be permitted to continue in 
the Bachelor of Music (Music Education) program 
until that course unit is passed. 

Absences During Professional Experience 
 
• Professional experience requires full attendance. 

In the event of illness or unavoidable absence 
the student should contact the Principal of the 
School and the Conservatorium Supervisor. 

• Students may be required to make up any 
absences from professional experience. 

• Unsatisfactory attendance will result in a student 
failing that professional experience. 

 
10. Professional and Legal Responsibilities 
 

The following two pages are taken from: 
Information for Beginning Teachers. Training and 
Development Directorate, NSW Department of 
School Education, 1996, pages 4-5. There is an 
updated “Guidelines for the Management of 
Conduct and Performance” which can be found at 
www.det.nsw.edu.au 

 
Teachers have responsibilities related to attendance, 
supervision, mandatory notification of child abuse 
and neglect, leave, record keeping and general 
duties. 
 
Teachers are required to: 

Supervision and duty of care 
• provide supervision consistent with the general 

duty of care owed by the Department to students. 
• supervise students within school grounds and 

buildings. 
• supervise students attending sporting venues 

and excursions outside the school. 
• inform parents of supervision areas, 

arrangements and times of supervision. 

Other responsibilities 
• follow all lawful directions given by a supervisor. 



• follow the guidelines for professional practice set 
out in the Code of Conduct. 

Leave 
• complete and submit an application for leave 

form prior to, or following absence from duty. 
• inform the school administration in the case of 

any absence from the school during school 
hours. 

Record Keeping 
• forward all official correspondence through the 

school principal. 
• mark and maintain class rolls accurately. 
• maintain pupil records accurately. 
• maintain a teaching program and lesson register. 

 

Attendance 
• attend half an hour before school work begins in 

the morning and they may be required for half an 
hour after the dismissal of the school in the 
afternoon. 

• attend staff meetings, committee meetings or 
work groups as part of the management of the 
school and the development of its curriculum. 

• complete the Student Daily Attendance Form 
each day on duty (Appendix L). 

 

Mandatory notification: child abuse and neglect 
Notify the principal of all suspected child abuse and 
neglect. The Department of School Education 
requires all staff to inform the relevant school 
principal if they have reasonable grounds to believe 
that a student under 18 years of age has experienced 
abuse, or is at risk of abuse. The principal will notify 
the Department of Community Services. 
 
Staff must be familiar with the document titled: Child 
Protection: procedures for recognising and notifying 
child abuse and neglect. This document provides 
direction for staff and outlines procedures for 
recognising and notifying concerns relating to child 
abuse and neglect. The document Procedures to be 
followed in cases of improper conduct of a sexual 
nature by a staff member against a student may also 
be relevant. 
 

11. Professional Behaviour of Teachers 

Advice you should heed 
The profession of teaching necessarily brings 
teachers into close association with young and 
adolescent children. There have been occasions 
when teachers, possibly in all innocence, have 
permitted situations to arise which not only can be, 
but have been, misinterpreted. 
 
The following advice is provided for your guidance. 
• Avoid being alone with a student or a small group 

of students of either sex. 

• Whenever possible, ensure another member of 
staff, or adult is present if rendering first aid to a 
student. Whilst the golden rule is ‘don’t touch’, 
that does not mean that if a student’s safety is at 
risk, a teacher cannot take appropriate physical 
action. 

• Avoid conveying students in your car unless 
there is another adult present. 

• If you do need to meet individually with a student, 
ensure that as far as possible, it is done in a 
conspicuous situation, that is, out of hearing but 
in sight of other adults. 

• Never touch a student of either sex except in a 
case where the safety of students or staff is at 
risk. 

• Always be polite, firm, and under control in 
dealings with parents and students. 

• Never use offensive terms when referring to a 
student or his or her behaviour. 

• Never use corporal punishment, that is, strike or 
physically discipline a student. Apart from being 
against your school’s discipline policy, this can 
give rise to criminal charges. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Section 2: 
Practicum 3: MUED 4003 

 
This is the final secondary school practicum in the 
Bachelor of Music (Music Education) program. Four 
general aims distinguish this practicum from previous 
experiences, they are: 
  
• to develop competence in teaching senior 

secondary music classes; 
• to continue to develop effective high school 

teaching and classroom management skills. 
• to gain an understanding of the music teacher's 

role in the school; 
• to develop an appreciation of the relationship 

between school and community. 
 
Nature of the Professional Experience  
 
Students will be required initially to teach the 
equivalent of twelve forty-minute music periods a 
week. Some of this teaching should be on senior 
secondary classes. By the fourth week the student 
should take approximately .5 of the regular music 
teacher’s load. Towards the end of the professional 
experience it would be expected that the student 
would be responsible for a teacher's full-day 
program. As the student increases his/her teaching 
load it will probably be appropriate for the student to 
use the Day Book style of preparation described in 
the Lesson Planning section (see Appendix C) 
 
It is most desirable in this professional experience 
that students be provided with experience in 
conducting instrumental and/or vocal ensembles so 
that skills and understandings developed in the 
courses Instrumental Pedagogy and Choral 
Pedagogy might be practised and demonstrated. 
 
Students are permitted to have one half day per week 
release from school in order to attend classes such 
as Principal Study at the Conservatorium. The timing 
of this day is to be negotiated with the supervising 
teacher. It would also be appreciated if, on one half 
day during the professional experience block, student 
teachers be released to visit a school site on which 
children with special needs are educated. 
 
Expectation of the Fourth Year Student Teacher 
 
The students will: 
• be able to plan, document, teach and evaluate a 

series of both junior and senior secondary music 
lessons; 

• compile a Professional Experience folder which 
has all lesson plans, Professional Experience 
Reflective Journal, Student Daily Attendance 
Form (Appendix L) and evaluations. This MUST 
be available at all times for inspection by the 
Supervising teacher and the Conservatorium 
supervisor ; 

• observe a variety of teaching and learning 
situations to enrich and diversify approaches to 
the act of teaching; 

• demonstrate proficiency in aural, singing, 
instrumental, musicological and compositional 
activities in the classroom; 

• demonstrate, through their teaching, an 
understanding of the way in which musical 
concepts and skills are developed; 

• explore individual school students’ learning 
characteristics e.g. learning styles, self esteem 
and their impact upon classroom and school 
behaviour; 

• display proficiency in conducting school vocal 
and/or instrumental groups; 

• demonstrate an ability to employ technology in 
the classroom; 

• teach in a manner which recognises cultural 
contexts of music; 

• display a professional attitude towards teaching 
and its associated duties; 

• keep in contact with Conservatorium of Music 
Supervisor through email and text messaging; 

• log on to WebCT site weekly for communication 
with Professional Experience  Coordinators and 
communication from Sydney Conservatorium of 
Music. 

 
Please Note: Student teachers are expected to visit 
their school and meet their supervising teacher 
BEFORE the professional experience begins. At this 
time student teachers should organise a timetable of 
the lessons they will observe and eventually teach 
and email this schedule to their Conservatorium 
supervisor. 
 
Professional Experience dates and suggested 
teaching schedule 
 
10 – 14 August - Observation and teaching at least 
one lesson per day 
 
17 – 21  August –Teaching two to three classes per 
day 
 
24 – 28 August – Teaching an equivalent of a half 
time teaching load 
 
August 31 – 4 September – Teaching an equivalent 
of a half time teaching load 
 
7 – 11 September – Teaching two days a week of a 
full time teachers load 
 
14 – 18 September – Teaching a full time teachers 
load 
 
21 – 25 of September - Teaching a full time teachers 
load 
 
Conservatorium Supervisor Visits 
All student teachers will normally receive TWO visits from 
the Conservatorium supervisor during their seven week 
professional experience. The visit by the Conservatorium 
supervisor is scheduled for the first 2 weeks of the 
professional experience and a follow up visit will be made 
in the second half of the practice teaching program.  It is 
envisaged that the Conservatorium supervisor will keep 
in contact through phone and email with both the student 



teacher and the supervising teacher. Generally the 
Conservatorium supervisor will try to speak to both 
student teachers and supervising teacher confidentially 
to enable honest discussion of the practice teaching 
experience.     
 
The Conservatorium supervisor needs to ensure that the 
student teacher is making adequate progress and that 
any problems are being addressed.  
 
Supervising Teacher’s Responsibilities 
 
The Supervising teacher has a vital role in supporting 
student teachers in their professional experience. The 
following is an overview of the responsibilities of the 
Supervising Teacher for fourth year student teachers: 
 
• Arrange a teaching timetable for the student teacher, 

help the student teacher be aware of the school’s 
weekly routine, school and class discipline policies, 
classroom layout and seating arrangements, 
classroom programs, procedures for duplicating, 
availability  and storage of resources, anticipated 
musical and sporting events; 

• Support the student teacher to achieve the objectives 
of the professional experience; 

• Complete Student Daily Attendance Form (Appendix 
L); 

• Model appropriate teaching techniques and 
strategies and mentor students as they plan, 
program and teach music lessons; 

• Ensure lesson plans are written for ALL lessons 
initially and during the later stages of the practice 
teaching experience a Day Book style of preparation 
can be adopted (see Appendix C); 

• Check and discuss the lesson plan before the lesson 
is presented; 

• Provide written and/ or verbal feedback for at least 
one lesson per day; 

• Written feedback for at least 2 lessons per week on 
the Sydney Conservatorium of Music Lesson 
Observation Record provided (see Appendix D); 

• Ensure that there is supervision of the student 
teacher at all times. No student teacher should be 
asked to carry out unsupervised teaching or 
playground duty; 

• Encourage and support the student teacher and 
conduct regular discussions about lessons and other 
aspects of teaching and school life on a regular 
basis; 

• Keep in regular contact via meetings, email and 
phone with the Conservatorium Supervisor; 

• Identify any student teacher who is encountering 
difficulties or is at risk of failing and notify the 
Conservatorium Supervisor immediately. A flow chart 
explaining the process and procedure for  “ At risk 
student teachers” is provided  in the Appendices 
section; 

• Complete the Sydney Conservatorium of Music 
Final Practicum Report and hand it to the 
Conservatorium Supervisor or alternatively mail 
or email it by the last week of the professional 
experience. 

• Submit pay claim form via the Practice Teaching 
Coordinator. 

 

Practice Teaching Assessment 
 
 
Student teachers will receive an ongoing 
assessment from the supervising teacher and the 
Conservatorium supervisor (see Lesson Observation 
record in the Appendix D). They will also be 
informed of their progress towards their final 
assessment (see Final Practicum report in the 
Appendix F.) If the student appears to be at risk of a 
Fail grade an Interim Practice Teaching Report for 
“Student Teacher at Risk” (see Appendix G), the 
report should be completed by the supervising 
teacher in consultation with the Conservatorium 
supervisor by Week 4 of the practice teaching 
experience and discussed with the student teacher.  
 
In the last week of the teaching practice, 
it is required from the supervising 
teacher, that the final report be 
completed and emailed, faxed or mailed 
or given to Conservatorium supervisor.   
 
A Final Professional Experience Report based on 
the supervising teacher’s report will be completed by 
the Conservatorium supervisor. The Grade will not 
be inserted until after the final Supervisors' meeting 
at the Conservatorium. The Report will be collected 
by student teachers from the Coordinator of School 
Experiences in the week following the practice 
period and only after the reflective journal has been 
handed in to the Professional Experience 
Coordinators. 
 
Practicum 3 is graded on a Pass to High 
Distinction scale. 
 
Unit of Study Assessment 
 

Senior Secondary Music Education (MUED 
3004) 

 
The major assignment for this unit of study 
requires students to implement and document 
strategies for the use of creativity in music 
lessons. Details of the assignment are in the 
Unit of Study Outline. 
 
Education 7 Individual Differences and 
Learning (GENS 4001) 
 
Students are asked to ascertain the Practicum 
school's policies on integration and its provisions 
for individual differences and then prepare a 
case study of any student with an individual 
difference in the school (preferably the music 
class) . Further details of this assignment are 
contained in the Gens 4001 Unit of Study 
Outline.  
 
 

 



 

 
 
Appendix A 

LESSON PLANNING 

Adequate preparation must be made before each lesson is given. 

 

Teaching requires a high level of planning in order to provide meaningful and productive 

learning experiences for all students. Student teachers should have lesson plans written for all 

lessons and checked by the supervising teacher at least 24 hours before the lesson is to be 

taught. When the student teacher plans the lesson the following should be taken into account: 

 

• why the lessons are being taught; 

• the interests, abilities and previous experiences of the pupils, 

• the way the content is to be adapted to student characteristics; 

• the need to capture and maintain student attention; 

• the responses expected from the pupils. 

 

Students are advised, initially, to model their lessons on those that they have seen in the 

school and those they have developed in Education and Music Education tutorials. All lesson 

notes should be kept available for comment and advice by class teachers and by the 

Conservatorium supervisor.  

 

On the following pages are examples of different lesson plan formats. Third year (MUED 

3002) student teachers should use Lesson Plan Format 1. The day-book style of presentation 

(Lesson Format 2) may be used by Fourth Year students (MUED 4003) after consultation with 

their class teacher and Conservatorium supervisor. It should be noted that experienced 

supervisors generally find a high correlation between detailed lesson notes and successful 

student teaching. 

 

Self Evaluation 

As soon as possible after a lesson has been presented, students should write their own critical 

assessments. This is more than a clerical exercise. It presupposes that students can reach 

their full potential as teachers only by developing their powers of observation and self-

criticism. Starting with the lesson aims as criteria against which to measure their performance, 

students should ask questions such as the following: 

• What was the students’ response to the lesson? 

• What were the positive features of the lesson? 

• What did the pupils learn from the lesson? 

• What errors, difficulties, misunderstandings occurred? 

• What follow-up should be planned? 

• if a similar lesson is to be given, how should the lesson be varied? 

 

  



 

 
 

 
Appendix B 

LESSON PLAN FORMAT 1 
 

 
Background Information on students: (including student prior knowledge, age, range, individual difference.) 
 
Objectives:  
This lesson will provide opportunities for students to: 

 

Date:  Class:  Duration of Lesson:  
 

Subject: 
 
 

 
Lesson Topic: 

 
 

Purpose of Lesson  

Outcomes: (These should be derived from the Syllabus) 
 
Resources: (Materials required to implement the lesson) 
 
Curriculum Links: (How this lesson links with Music Syllabus and other curriculum areas) 
 
Lesson Sequence: (Introduction – 20%; Body of Lesson 70%: Conclusion 10%) 
 
 

Teacher Activity Student Activity Est. Time 
   

 
 
Self Evaluation (Completed after the Lesson – what worked, what didn’t, guidelines for future or next lesson. 
 
 

 

 

 

 

 

 

 

 

 



 
 

 
 
 
 
Appendix C 

 
 

 
LESSON PLAN FORMAT 2 

 
 

LESSON PLAN FORMAT 2: Day book style   
 

To be used at the discretion of the supervisor - across double page of note-book. 
 

 
 
Left-hand side of note book                                                         Date  
  

Time/Class 
/Subject Objectives Content 

 
Indicate lesson topic, lesson 

objective. Previous learnings might 
also be listed if necessary 

Main points of content: information, skills, 
points for appreciation, exercises etc Listed 

in order of presentation 

 
 

 
 
Right-hand side of note book. 
 

Procedures Board/Transparency Plan Evaluation/Follow-up 

Teaching procedures and 
techniques; anticipated 

 pupil activity in 
Response. 

Aids. 
 

Diagrams, score summaries, 
examples; exercises can be 

 included here 

Results of any tests. 
Note positive features of the 

lesson.  Errors and 
weaknesses noted with 

proposals for remedial action. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

 
 
 
Appendix D 

 
LESSON OBSERVATION RECORD 

 
Student Name _________________________________________  Academic Year     
 
School ___________________________________ Class _______________ Date    
 
Planning - S +  Content -  +
Objectives stated in terms of pupil 
learning 

    Pupils created musical material as a 
means to musical understanding 

   

 
Lesson plans sufficiently detailed 

    Information about music derived from 
experiences with that music 

   

Lesson planned as part of an 
ongoing music program 

     

Presentation 

   

Activities planned in an appropriate 
learning sequence. 

    Communicated enthusiasm through 
teaching manner 

   

Planned for integration of music 
learning experiences 

    Pupils actively engaged in music 
experiences 

   

 

Introduction & Conclusion 

    
Content presented smoothly without 
unnecessary delays 

   

Music experiences used as the 
impetus of the lesson 

    Applied classroom rules consistently 
and persistently 

   

Gained attention and aroused 
motivation 

    Demonstrated use of technology 
relevant to music education needs 

   

Linked with previous learning 
experiences 

     

Used a variety of teaching aids 

   

Reviewed lesson material and 
evaluated pupil learning 

     
S* = satisfactory 

   

Comments  
 

 

 

 

 

 

 

 

 

 

 

 
 

 



 
 
Appendix E   
     

DEMONSTRATION LESSON PLAN 
 

Date:  Class: Yr 7 or Yr 8 Duration of Lesson: 50 minutes 
 

Subject: 
 

Music 
 

Lesson 
Topic: 

 
Songs of Australian Experience  
(Christine Anu and her Torres Strait islands ‘reggae’ 
song, ‘Rain’) 

 
Purpose of Lesson: Group performance experience; familiarity with Australian 
styles; working with music materials and processes 
 
Background Information on students: (including student prior 
knowledge, age, range, individual difference etc.) 
• This class works co-operatively as a group and with the teacher, and is quite 

motivated to accomplish the work planned  
• The class contains a number of students who are taking private instrumental lessons, 

and as a group they enjoy singing 
• The class has a prior introductory understanding of key, tonic and primary triads, prior 

class vocal experience and group (ie class) mixed instrumental ensemble experience 
 
Observable Outcomes: (These should be derived from the Syllabus e.g. MUS1.3 
Use symbols systems to represent sound) 
• [Outcome 4.1 Stages 4 & 5 Music Mandatory and Elective Courses Syllabus] 

Students perform in a reggae style, demonstrating an understanding of how metre, 
rhythm, riffs and harmony function in this style 

• [Outcome 4.3] Students perform music demonstrating an ensemble awareness 
• [Outcome 4.4] Students demonstrate an understanding of riffs and chords through 

experimenting and improvising 
• [Outcome 4.7] Students demonstrate an understanding of features of reggae style 

(characteristic use of space and duration in bass lines, rhythmic patterning, 
instrumentation, ‘Dub’ style) 

 
Observable Objectives: (Syllabus refers to these as Indicators) 
This lesson will provide opportunities for students to: 
• Perform satisfyingly as a class group with voices and instruments 
• Use their voices and/or instruments to create short musical improvisations featuring 

riffs (melodic, rhythmic and/or harmonic riffs) to be featured in the ‘Solo’ section of the 
song performance 

• Listen analytically for features of reggae style 
 
Resources: (Materials required to implement the lesson) 
• Musical instruments (guitar, bass guitar & amp, Orff-type xylophones, bass drum, 

snare drum and hihat cymbals [or substitutes such as hand drums and tambourine] 
and other instruments played by class members such as flute, clarinet, saxophone, 
recorders, trumpet, trombone) 

• ‘Rain’ song lyrics and notes on background to the song, notated instrumental parts, 
recording of ‘Rain’ by Christine Anu 

 
Curriculum Links: (How this lesson links with Music Section of Creative Arts 
Syllabus OR Music Syllabus and or other curriculum areas) 
• Popular Music, Australian music, Indigenous culture, Relationship between 

environment and music (physical [reggae as ‘tropical’ music] and political [Indigenous 
Australian adoption of reggae music]) 

 
Lesson Sequence: (Include an Introduction – 20%; Body of Lesson 70%:  Conclusion 
10%) 
 



Appendix E cont - DEMONSTRATION LESSON PLAN cont 
 

 

 Teacher Activity Times Student Activity 
Introduction  
 
Teacher introduces lesson by clapping 
rhythm of bass riff to “Rain” (but doesn’t 
identify it as such to students) 
 
Teacher teaches basic vocal riff (if going 
well both parts) 
 
 
Teacher plays recording of ‘Rain’ by 
Christine Anu and asks students to 
identify which part in the music employs 
the rhythm. 
 
Teacher asks students to listen to 
identify metre of the song. 
 
Teacher asks students to identify the 
style of song (if possible) 
 
 

10min  
 
Students imitate clapping until 
accurate 
 
 
Students learn vocal riff, then class 
divides to perform these parts of the 
song together. 
 
Students identify bass line by 
listening. 
 
 
Students identify quadruple metre by 
counting & tapping to the recording. 
 
 

 
 
10min 
 

Body of Lesson  
 
Teacher teaches the melody and parts to 
accompany the song – class increases in 
confidence as they begin to rehearse the 
song. Along the way the teacher uses 
the relevant terms: riff, beat, interval 
(fifths in the xylophone part), ‘Dub’, 
‘chops’ 
(for the palm-muted guitar part), and 
chord 
 
Teacher instructs students, in groups of 
four or so, to create -- through 
improvising – rhythmic, melodic, or 
harmonic riffs to play during the ‘Dub’ 
solo part of the song  
 

30min 
 
 
 
 
 
 
 
 
10min 

 
 
Students read through the brief 
background      
     
Other material about Christine Anu 
and the Teacher guides students 
through selected from questions from  
the listening activity sheet.  
     
      
*See handout sheet with listening 
questions on WebCT. 
 

 
 
15min 
 
 

Conclusion   
 
Class groups briefly perform improvised riffs for each other. If time permits, sing and play 
the song through and incorporate one of the ‘improvised solos’ into the appropriate section 
of the performance (ie, the ‘Dub’ section of Anu’s recorded performance). In the lesson 
that follows, rehearsing towards a performance will take place as will reinforcement of the 
musical knowledge gained 
 

5min 

 







Appendix H 
PROFESSIONAL EXPERIENCE OF ETHICAL BEHAVIOUR 

(This code has been adapted from a Code of Ethics originally devised by UNE and amended by UTS, 
University of Sydney and UNSW) 
 
1. Student Teachers have a responsibility to work co-operatively with practising teachers and in a manner 
which will enhance the professional standing and performance of themselves, their colleagues and their 
university. (Implicit here is the understanding that professionals are expected to show concern for fellow 
professionals, for the standards of the profession itself, and for their clients – that is, the students and their 
parents. Gossip and personal criticism of teachers at the school, or at a previous school at which the student 
teacher has done practice teaching, should be avoided.) 
 
2. Student Teachers should accept that the responsibility for reporting to parents belongs to the practising 
teachers at the school. Information they regard as important for parents should be brought to the attention of 
the Supervising teacher, or the school executive, who must then decide how to act upon it. 
 
3. If a Student Teacher is advised of sexual abuse of a student, they must immediately inform the school 
Principal and follow the mandated procedures. Other forms of physical assault, harassment or discrimination 
should also be reported immediately. 
 
4. Student Teachers should recognise their professional responsibilities to the teachers and non teaching 
staff of the school. Their responsibility includes care of school property, participating in the normal school 
routine and constructive use of non-teaching time. ( This implies general courtesy with regard to such matters 
as cleaning up materials used during a lesson {rather than leaving this to a classroom teacher}, returning 
audio-visual equipment promptly, avoiding wastage of scarce commodities such as chemicals, and leaving the 
room in a suitable state for cleaning staff to be able to perform their duties. Student teachers should make 
themselves aware of what may and what may not be expected of the non-teaching staff of the school.) 
 
5. Student teachers should not repeat outside the school, information which might harm or embarrass a 
school student, a parent, a member of staff or the school.  For example, any communication made in 
confidence should not be communicated further. It is unethical to “use” other people to your advantage and to 
their loss. 
 
6. Once a commitment is made, it should be adhered to by all parties. For example, appointments for 
interviews or for visits to a classroom should be kept punctually. In any case, where a previously arranged 
appointment cannot be met, this inability should be communicated to the other(s) concerned as soon as 
possible, and certainly prior to the pre-arranged appointment. 
 
7. Student teachers seeking the help of school students or teaching staff as a source of data when 
preparing assignments should first approach the executive of the school, then the department concerned, 
giving them sufficient time to consider the proposal. 
 
8. Prior to, or at first meeting, the Student teacher should provide the school executive with a written 
proposal stating: (i) what information is sought (ii) the reason for seeking it; and (iii) how the information is to be 
used by the Student teacher. 
 
9. Once a proposal is approved the school executive, and by others involved, it should not be altered 
without first consulting the executive. 
 
10. Student Teachers should respect the confidential nature of school records. 
 
11. Student Teachers should disguise the names and other identifying features of the persons and places 
described in an assignment, unless approval has been obtained in writing from all of those concerned. When 
disguising alterations have been made, this fact should be noted clearly on the assignment. Similarly, names 
and other identifying features should be obliterated on children’s work borrowed or copied for use outside the 
school. 
 
12. Films, videos slides or the like should only be used for those purposes to which the Supervising 
Teachers, students and parents involved have agreed. 
 
13. If comparisons are to be drawn, they should be done taking careful account of the context and should 
usually be comparisons of aspects of teaching style or classroom management. 
 
14. Where possible, Supervising Teachers and other teachers should be invited to be present during the 
showing of films, videos, or the like, in which they have participated. 
 
15. Where practicable, Student teachers should offer to share the results of their enquiry with those 

contributing to it. Where possible Student teachers should give something to the school as well as 
taking from it.    



Appendix I 
PROFESSIONAL EXPERIENCE REFLECTIVE JOURNAL 
 
This journal requires an ‘entry’ every week of at least half an A4 page. The journal must also include the lesson plan you 
have reflected on The Conservatorium supervisor needs to ensure that the student teacher is making adequate progress 
and that any problems are being addressed.  
Supervising Teacher’s Responsibilities 
The Supervising teacher has a vital role in supporting student teachers in their professional experience. The following is an 
overview of the responsibilities of the Supervising Teacher for fourth year student teachers: 
Arrange a teaching timetable for the student teacher, help the student teacher be aware of the school’s weekly routine, 
school and class discipline policies, classroom layout and seating arrangements, classroom programs, procedures for 
duplicating, availability  and storage of resources, anticipated musical and sporting events; 
Support the student teacher to achieve the objectives of the professional experience; 
Complete Student Daily Attendance Form (Appendix L); 
Model appropriate teaching techniques and strategies and mentor students as they plan, program and teach music lessons; 
Ensure lesson plans are written for ALL lessons initially and during the later stages of the practice teaching experience a Day 
Book style of preparation can be adopted (see Appendix C); 
Check and discuss the lesson plan before the lesson is presented; 
Provide written and/ or verbal feedback for at least one lesson per day; 
Written feedback for at least 2 lessons per week on the Sydney Conservatorium of Music Lesson Observation Record 
provided (see Appendix D); 
Ensure that there is supervision of the student teacher at all times. No student teacher should be asked to carry out 
unsupervised teaching or playground duty; 
Encourage and support the student teacher and conduct regular discussions about lessons and other aspects of teaching 
and school life on a regular basis; 
Keep in regular contact via meetings, email and phone with the Conservatorium Supervisor; 
Identify any student teacher who is encountering difficulties or is at risk of failing and notify the Conservatorium Supervisor 
immediately. A flow chart explaining the process and procedure for “ At risk student teachers” is provided  in the 
Appendices section; 
Complete the Sydney Conservatorium of Music Final Practicum Report and hand it to the Conservatorium Supervisor or 
alternatively mail or email it by the last week of the professional experience. 
Submit pay claim form via the Practice Teaching Coordinator. 
 
Practice Teaching Assessment 
 
Student teachers will receive an ongoing assessment from the supervising teacher and the Conservatorium supervisor (see 
Lesson Observation record in the Appendix D). They will also be informed of their progress towards their final assessment 
(see Final Practicum report in the Appendix F.) If the student appears to be at risk of a Fail grade an Interim Practice 
Teaching Report for “Student Teacher at Risk” (see Appendix G), the report should be completed by the supervising teacher 
in consultation with the Conservatorium supervisor by Week 4 of the practice teaching experience and discussed with the 
student teacher.  
 
In the last week of the teaching practice, it is required from the supervising teacher, that the final report be 
completed and emailed, faxed or mailed or given to Conservatorium supervisor.   
 
A Final Professional Experience Report based on the supervising teacher’s report will be completed by the Conservatorium 
supervisor. The Grade will not be inserted until after the final Supervisors' meeting at the Conservatorium. The Report will 
be collected by student teachers from the Coordinator of School Experiences in the week following the practice period and 
only after the reflective journal has been handed in to the Professional Experience Coordinators. 
 
Practicum 3 is graded on a Pass to High Distinction scale. 
Unit of Study Assessment 
Senior Secondary Music Education (MUED 3004) 

The major assignment for this unit of study requires students to implement and document strategies for the use of 
creativity in music lessons. Details of the assignment are in the Unit of Study Outline. 

Education 7 Individual Differences and Learning (GENS 4001) 

Students are asked to ascertain the Practicum school's policies on integration and its provisions for individual 
differences and then prepare a case study of any student with an individual difference in the school (preferably 
the music class) . Further details of this assignment are contained in the Gens 4001 Unit of Study Outline. 



 
 
 
Appendix I                         
 

 

 

 

SUPERVISORY CYCLE FOR SUPERVISING TEACHERS 
 

      Planning Observation 

 Set aside for a daily conference with the student teacher. 
 Discuss the student teacher’s lesson plans before lessons are taught. 
  Decide together what aspects of the lesson the supervising teacher should particularly focus on. 

 

Observation 

 Observe the lesson and comment on the specific skills/behaviours which were agreed upon.  
 When possible provide a written report on Sydney Conservatorium of Music Lesson Observation Record. 
 

Feedback 

 Discuss the lesson based on the agreement reached prior to the observation of the lesson, preferably immediately 
after the lesson. 

 Put the student teacher at ease; 
 Faithfully reflect incidents in the lesson; 
 Encourage the student teacher to make value judgments, reflect on the lesson and provide his/her own analysis 

and suggest improvements 
 Help student teacher plan future lessons and observations based on feedback 

 

 

 

 

 

 

 

 

 

 

                                                                                                                                                          



 

Appendix J    

PROCEDURE FOR STUDENTS REQUIRING ADDITIONAL SUPPORT  

“AT RISK STUDENT TEACHERS” 

 

 

Supervising teacher to complete SYDNEY CONSERVATORIUM OF MUSIC 
INTERIM PROFESSIONAL EXPERIENCE REPORT FOR STUDENT TEACHER “AT RISK” and fax to: 

Professional Experience Administrator AND to Academic Professional Experience Co-ordinators 
Dr. Sharon Tindall-Ford and Dr Jennifer Rowley fax number 9351 1287. Alternatively email to 

s.tindall-ford@usyd.edu.au and j.rowley@usyd.edu.au 

Phone and/or email contact made by Sydney Conservatorium of Music (either by Academic 
Professional Experience Co-ordinators OR Conservatorium Supervisor) with both Student 

Teacher and Supervising Teacher 

Recommendations made to Student Teacher and 
Supervising Teacher 

Student shows 
adequate improvement 

Student does not show adequate 
improvement 

Satisfactory Final 
Evaluation 

Student withdraws from 
Professional Experience 

Student withdrawn from 
Professional Experience by SCM 

Permission to 
withdraw 

without fail 

Unsatisfactory 
result 

recorded 

Unsatisfactory 
Final Evaluation 

 
Pass Withdrawn         Fail        or     Further Professional 

     Experience Required 

If a Fail is awarded OR if the Student teacher has withdrawn before successfully 
completing the Professional Experience Unit of Study,  the Academic Professional 

Experience Co-ordinators  will meet with the student prior to the student repeating the 
Professional Experience. 

Follow- Up Phone and/or email contact made by Sydney Conservatorium of Music (either by 
Academic Professional Experience Co-ordinators OR Conservatorium Supervisor) with both 
Student Teacher and Supervising Teacher to check progress and possible visit by Academic 

Professional Experience Co-ordinators if required. Interim Progress Report completed by 
supervising teacher in consultation with Sydney Conservatorium of Music Supervisor. 

 



 

Appendix K 

Student Daily Attendance Form 
Student Name: ____________________________________________________________ 

School:__________________________________________________________________ 

Week __________  Monday _______/ ________/ 2009 to  Friday  _______/________/ 2009 

DAY           

 

Very brief description of daily activities 

Observation, Teaching, Group Work, Lesson Prep etc 

 

Monday  

 

 

 

Tuesday  

 

 

 

Wednesday 

 

 

 

Thursday 

 

 

 

Friday 

 

 

 
 

Teacher Signature: ____________________________________________________________________________ 

 

Student Signature: ____________________________________________________________________________ 
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